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	Administration Assistant/Secretary Receptionist 
 English:7 Age:31

 Pavla H.
Photo (     
	


	Job /position applied for /sought 1)= optimal job for me
2)= very good
3)= good
	1) assistant in administration as secretary or receptionist
2) waitress
3) cleaner

	Available for employment: 
	August 15, 2004


	Basic personal data - Základní osobní data

	Born, place (age)
	January 30, 1973
	Nationality: 
	Czech

	
	Krnov  (31 years)
	Marital status stav 
	single

	Father Otec
	
	
	

	Address:

Adresa
	
	
	

	E-mail, web
	


	Education – Vzdělání

	Dates Od kdy do kdy
	School/College/InstitutionŠkola / instituce
	Exams passed složené zkoušky

	1987-1991

1979-1987
	General high school, Smetanovo namesti, Krnov

Basic school, Janackovo namesti, Krnov
	final “maturity” exam

	Computer literacy Počítačová gramotnost
	MS OfficeXP (Word, Excell), Internet, Outlook



	Driving licence Řidičák
	B (cars up to 3.5 t)

	Knowledge of English – Znalost angličtiny

	(10 = best) Odhad znalosti angličtiny slovem a číslem 

(1 = nejslabší znalost, 10 = perfektní znalost rodilého mluvčího)
	fluent – 7  (of 10)

	Dates Od kdy do kdy
	School/College/InstitutionŠkola / instituce, kde jsem studoval angličtinu
	Exams passed /složené zkoušky z angličtiny

	1993-1994

1996-1997
	1 year of English at Thames Honslow college

1 year at private school
	Preliminary English Test 

First Certificate 

	09/1993-06/1994

09/1996-05/1997
	Stay in English speaking countries 
9 months as au pair in London

8 months as au pair in London

	We are team incl. interpreter  /  Jsme parta s tlumočníkem NO

	We work as gang of workmen
	I am alone.




	Work experience – Praxe

	Dates
	Job titleFunkce
	Organisation
	Responsibilities 

	now

2003-2004

1997-2003

1995-1996

1994-1995

1991-1993
	English Teacher

Estate agent (Trade license) 

Assistant of  director

Dispatcher of international haulage

Translator

Trainee
	Basic school

Level Europe s.r.o.

Aledeto s.r.o.

Company Praded

The Salvation Army, in Krnov?

PVT RM System
	Teaching

Recruitment real estates 

Logistics, leading of store, making invoices, planing production.

Equipment loadings generally from abroad, planing hauls. 

Translation 

Business with shares

	State briefly why you would like to be employed in this job in the UK: 

	I would like to gain new experiences, improve my English, and make some money...

	Names and contact details of 3 referees:

	
	1
	2 
	3

	Name:
	
	
	

	Position:
	ENGLISH Teacher 
	personnel clerk
	English Teacher

	Company:
	Private
	Aledeto s.r.o
	basic school

	Address:
	Svatovaclavska 12, Krnov
	Dvorakuv okruh 7, Krnov
	Slunecna 13, Krnov

	Telephone
	
	
	

	E-mail:
	
	
	

	Police clearance Výpis z rejstříku trestů 

	Cleared Výpis mám 
	YES
	Clearance needed O výpis zažádám
	

	Previous refusal of entry visa 
	NO


	Signature (vlastnoruční podpis je možno přidat až při příjezdu do ETRE-uk)

	I declare that the information I have given above is accurate.

I agree with discrete keeping this CV in ETRE just for finding my job.

Prohlašuji, že všechny výše uvedené informace jsou pravdivé.

Souhlasím s diskrétním uchováním CV v agentuře ETRE výlučně za účelem nalezení práce pro mne.

Tyto informace smějí být zpřístupněny pouze odpovědnému zájemci o zaměstnance s mou profesí.

	Date Datum  June 6, 2004
	Signature Pavla Ha.......


