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	Applicant´s CV

Administrative assistant
English 6, Age 27
Petra FR......
	


	Job /position applied for /sought: 
	1) administrative assistant
2) gastronomy
3) cleaning 

	Available for employment: 
	March 1, 2005


	Basic personal data 

	Born
	August 8, 1977
	Nationality, sex: 
	Czech, female

	place (age)
	Praha  (27 years)
	Marital status 
	single

	Father 
	Pavel FR....
	Mother
	Miluse (.............)

	Address:
	................... ......
Decin 6, 40502,

Czech Republic
	Telephone:
Mobile phone:
	-
+420 606 ... ...

	Email, web
	.....@.............


	Education 

	Dates 
	School/College/Institution
	Exams passed 

	2002 - now

	University of Economics, Fac. of National Economy, specialization ECONOMIC POLICY, namesti  W. Churchilla 4, Praha 3
      http://www.vse.cz 
	5 bachelor  exams

	2002
	Professional license  – Fitness instructor (aerobic, spinning)                         
	Fitness specialist exam

	1991-1995
	Medical High School, specialization PHARMACEUTICAL LABORATORY Technician 
Palachova 35, Usti nad Labem
	Leaving  exam

	1983-1991
	Primary school, Na Strani, Decin 6
	

	
	
	

	Computer literacy 
	MS Office (Word, Excel, Outlook), Windows

	Driving licence 
	B (cars up to 3.5 t)

	Knowledge of English 

	Level (10 = best) 
	good 6

	Dates 
	School/College/Institution
	Exams passed 

	present
	I’m taking English lectures at the Prague language school.
	

	2003-2004
	3 semesters of professional English at the University 
	Business English

	2001-2002
	Conversation lessons at work
	

	1989-1993
	4 years of English at High School
	basic English


	Work experience 

	Dates
	Job title / Responsibilities 
	Organization

	2002-2005
	student
	University of Economics            http://www.vse.cz/ 

	2003-2004
	Administrative Assistant
	Gradus Praha s.r.o., Kostelni, Praha 7

	1997-2005
	Profi instructor
	HIT Fitness Flora, Vinohradska, Praha 3

	1997-2003
	Pharmaceutical laboratory technician
	MedPharm Consulting spol. s.r.o.
Havelska 14, Praha 1

	1996-1997
	Pharmaceutical laboratory technician
	Pharmacy Flora, Vinohradska, Praha 3

	1995-1996
	Pharmaceutical laboratory technician
	Pharmacy, Benesov nad Ploucnici

	State briefly why you would like to be employed in this job in the UK: 

	I would like to gain new experience, improve my knowledge of English and of course make some money.

	Would it be essential problem, if the employer had no accommodation, and you should pay normal Bed & Breakfast for about L 12 (15 in season) per day?
	NO


	Names and contact details of 3 referees. Two of these should be professional:  

	
	1
	2 
	3

	Name:
	...............
	Petr .....................
	Pavel .................

	Position:
	Medicine doctor
	Business manager
	friend

	Company:
	...........
	.........................
	

	Address:
	................., Praha 1
	.................., Praha 7
	.................., Praha 8

	Phone:
	+420 224 ... ...
	-
	-

	Mobile:
	-
	+420 724 ... ...
	+420 608 ... ...

	E-mail:
	-
	 ......@...........
	-

	Police clearance 

	I have it, dated:
	
	When I have asked for it: :
	February 2005


	Signature 

	I declare that the information I have given above is accurate.

I agree with discrete keeping this CV in ETRE just for finding my job.

I will let ETRE know on starting new job, whether or not from ETRE.

	Date February 17, 2004
	Signature     


